
McNair JH Discipline Guidelines 
 
Discipline is a process that uses teaching, modeling, restoration, and additional techniques to maintain and ensure a safe, 

orderly, and productive learning environment.  

 

McNair Eagles: 
● Show integrity 

● Outstanding learners 

● Positive attitude 

● Respect 

Eagles SOAR by showing integrity, being outstanding learners, possessing a positive attitude and exhibiting 

respect to all. 
 

Each teacher must have: 
● A Social Contract for each class period, using the Capturing Kids’ Hearts model.  

● A classroom management plan that includes expectations,  interventions (see discipline progression),  rewards, 

and consequences.  

● A buddy teacher who can serve as a “time  out” spot for student who needs a break. 

● A reflection process to facilitate a conversation with a student who has misbehaved.  

○ These items will be submitted to your appraiser prior to the end of the first week. 

 

School Wide Expectations:  
Every person on campus is responsible for monitoring student behavior in the hallway. Teachers, please be at your door 

in between each class. This is an excellent time to engage with kids, monitor behavior, check dress code, encourage 

students to get to class on time, and set a positive tone as kids come to your class.  

 

If we all work together to enforce our expectations, it will make a lighter load for everyone!  
 

Discipline Progression for Level I and Level II offenses 
★ Warning 

★ Interventions (May consist of positive feedback, verbal/nonverbal cues, private discussion, assigned tutoring, 

change in seat, proximity control, time spent in a buddy teacher’s classroom, reflection sheet, etc) 

★ Documentation in a CLASSROOM REFERRAL 

★ Notify parent of the behavior and concern. Enlist parent support in correcting the behavior.  

★ Teacher Consequence  (May consist of positive feedback, verbal/nonverbal cues, private discussion, assigned 

tutoring,  change in seat, proximity control, teacher supervised detention, behavior reflection sheet,  time spent 

in buddy teachers class, before school, after school, during lunch) 

★ Team Conference (Request a staffing with other teachers and support personnel who interact with the student) 

★ Office Referral (May be initiated concurrently with team conference request.) An office referral is the only type 

of referral that will be addressed by an administrator, although viewing the progression of classroom referrals is 

helpful in assigning appropriate discipline.  

 

 

 

 

 



Types of Offenses: 
Level I Offense 

★ Minor, handled by teacher/staff. If a pattern occurs, move through the steps in the discipline progression.  

★ Examples include: talking out, horseplay, out of seat, arguing with peers, not following directions, not being 

prepared for class, minor inappropriate behavior in hall or cafeteria 

 

Level II Offense 
★ Moderate behaviors that may be handled by teacher/staff, but may also result in an office referral. 

★ Move through the steps in the discipline progression to attempt to resolve the behavior, but enter a referral if it 

persists. 

★ Examples include: Back talking to a staff member, inappropriate gestures, inappropriate language (not directed 

at a staff member), refusing to work, failure to follow school rules, persistent Level I offenses.  

 

Level III Offense 
★ Serious offenses that require immediate office referral/escort to the office 

★ Examples include: property damage, harassment, verbal or physical threats, touching, public affection, using 

profanity directed at a staff member.  

★ Extreme behavioral concerns, such as fighting,  suspicion of a weapon, drugs, or alcohol necessitate an 

immediate call to the office. The student will be removed by an administrator. In some cases, it might be best 

NOT to mention the concern to the student. Use your best judgment when notifying an administrator.  

 

Anytime an office referral is entered, the teacher must note the prior actions taken to correct the 
behavior AND must also include the date(s) the parent was called.  

 
School Wide Procedures: 

★ Cafeteria Procedures: Teachers must walk students to the assigned table. Teachers will pick students up from 

the table, checking to ensure that the table is clean before they walk students back to class. Please pick up your 

students on time so that the next lunch may proceed as scheduled. No backpacks are permitted at lunch.  

★ Hallway Procedures: All students will walk in an orderly fashion on the right side of the hallway. This includes 

staying in dress code (no hoodies or hats may cover heads), no earbuds in ears, keeping hands and feet to 

themselves, and walking at all times. Teachers must be at their door in between classes to monitor student 

behavior. Please do not send a student to stand in the hallway for misbehavior.  

★ Leaving Class: One student at a time may be permitted to leave class to use the restroom, go to the library, etc. 

EVERY student must have a pass that includes the time left and the destination. No student should be out of 

class during the first and last 10 minutes of class.  

★ Tardies: Please mark tardies and follow your tardy policy. The APs will monitor cumulative weekly tardies.  

★ Food and Beverages: Students are not allowed to consume food or beverages outside the cafeteria. This 

includes any gum or candy. Students may have a water bottle containing water only.  

★ Cell Phones: Cell phones can be used during passing periods without the use of ear buds or when students have 

been directed to use them by a teacher for instructional purposes. Students may use cell phones, including one 

ear bud, during lunch, but at no time may they video or take pictures of themselves or others. Cell phone use in 

lunch is based on the student’s previous days behavior.  If a student violates this policy, the cell phone may be 

confiscated. If a teacher confiscates a cell phone, it must be turned in to Mrs. Gonzales or Mrs. Porter at your 

first opportunity, labeled with the name of the student, the name of the teacher, and the grade level.  

 

The most important piece of managing student discipline is designing engaging lessons that 
keep students learning from bell to bell! 


